Sabine Parish Clerk of Court

400 South Capital, Room 102

P.O. Box 419

Many, Louisiana 71449

Phone (318)256-6223

DWI Expungement Check List     
Code of Criminal Procedure Article 971 et seq.  (Act 145 of 2014)
Separate Money Orders for each:

Clerk of Court





$200

District Attorney





$50

Sheriff






$50

Bureau Identification & Information

$250

LA Dept. Public Safety-if DWI


$50
Total $600

**Fees are non-refundable even if the expungement is denied.
Applicant must submit fees payable as indicated, together with all exhibits, all completed forms and attachments, at the time of filing Motion. 
A separate Motion for Expungement must be filed for each arrest date. Separate money orders for each Motion for Expungement must be presented upon filing.
(1) A certified copy of the record of the plea of guilty or nolo contendere.

(2) Minute entry showing final disposition of case (if any). May be same as #1.

(3) Nationwide Criminal Background Check from the La. State Police dated within the past 30 days (required).

(4) Bill(s) of Information (if any). Ask Clerk for copy.
(5) *Misdemeanor arrest & conviction: Certification letter from the DA verifying that the applicant has no felony convictions during a 5 year period and no pending felony charges under bill of information or indictment.
    *Felony arrest & conviction: Certification letter from the DA verifying that the applicant has no convictions during 10 year period and no pending charges under bill of information or indictment.
 (6) Fingerprint card of defendant. (Contact Sheriff’s office.)

(7)A copy of the order waiving the sex offender registration and notification requirements. (where applicable)
(8) (If DWI) Proof from the Department of Public Safety and Corrections, office of motor vehicles, that it has received from the clerk of court a certified copy of the record of the plea, fingerprints of the defendant, and proof of the requirements set forth in C.Cr.P. Art. 556, which shall include the defendant's date of birth, last four digits of social security number, and driver's license number. 

(9) Certification Letter from the District Attorney for fee waiver (if eligible).  Art. 983(F)
Fee exemption certification must be presented with Motion at time of filing. 
Certificate that verifies that the applicant has NO felony convictions and NO pending felony charges under a bill of information or indictment and at least one of the following applies:

a. Applicant was acquitted, after trial, of all charges derived from the arrest, including any lesser and included offense.

b DA consents the case was dismissed or DA declined to prosecute prior to time limitations and applicant did not participate in a pretrial diversion program.

c. Applicant was arrested and not prosecuted within time limitations and did not participate in a pretrial diversion program.

d. Factually innocent and entitled to compensation for wrongful conviction.
(9) Affidavit of Response should be held by applicant until time delays lapse or answers by DA, Bureau of CII and arresting agency are filed and then file their Affidavit. {Objection delays: LBCII-120 days until 8/1/15 and then changes to 60 days from service, DA-60 days from service, Arresting Agency-60 days from service}
{ The Sabine Parish Clerk of Court is prohibited by law from providing legal advice. We will not assist the applicant in completing forms. Please seek legal counsel for assistance. }
IF DWI CHARGE.
Request form for DWI (Dismissal of Conviction) + $50 for DPS 
DPS TRANSMITTAL OF COURT RECORDS
11TH Judicial District court

Sabine Parish

Clerk of Court

P.O. Box 419

Many, LA 71449
Date ________________

Office of Motor Vehicles

P.O. Box 64886

Baton Rouge, LA 70896

NAME: _____________________________

DRIVERS LICENSE NO.: ____________________

DATE OF BIRTH: ____________________

OFFENSE DATE: ___________________________

SOCIAL SECURITY #: ________________
DOCKET NO.: ______________________________








TICKET NO.: _______________________________

Attached is a certified copy of the court minutes, original fingerprints and proof of the requirements as set 
forth in the Code of Criminal Procedure Article 556.1 (Boykin Rights), as well as the $50 money order or 
certified funds in reference to the above named defendant.

The undersigned requests the Clerk to submit these items to DPS and DPS is hereby requested to furnish 

written proof of receipt to the Clerk. 















Sincerely,







______________________________________(Signature)








_______________________________________(Name)








_______________________________________(Address)








________________________________________ 








________________________________________(Phone #)
